NH Humanities Council


Community Project Grants 





Quarterly Grants 




How to Apply for a Quarterly Grant of up to $5,000

Quarterly Grants are the core of the Council’s grant making, enabling all kinds of organizations to design and carry out multi-faceted projects. Quarterly Grant projects require careful planning by a team including the project director, a humanities expert, and the Executive director or Board Chair of the applicant organization. In addition to helping shape the intellectual content of the project, the humanities expert contributes a brief essay discussing the themes, ideas and questions the programs are designed to explore, and writes an evaluation of the success of the project in relation to its goals and the mission of the NH Humanities Council.   These grants are used to create innovative, interactive programs that cultivate partnerships and encourage wide public participation. For example,
· Lakes Region libraries organized a region-wide community read of the novel The Guernsey Literary and Potato Peel Pie Society with a kick-off event at the World War II Museum in Wolfeboro, an author visit in Meredith, and many related programs on war-time life on the home front
· Gedakina, a nonprofit organization of Native Americans teamed up with two UNH anthropology professors to organize an interdisciplinary conference on Indigenous New England
· The Historical Society of Cheshire County offered a book discussion series for teachers followed by a two-day teacher workshop featuring Keene State College faculty members and introducing participants to the Society’s collection 

· Exeter Historical Society showed the film Traces of the Trade and hosted a discussion on New England’s role in the slave trade led by a panel of New England and Civil War history experts

· White Mountains Community College and Berlin Public Library expanded their traditional book discussion series into facilitated community forums on topics of local interest such as the history of the Weeks Act that created the National Forests and living and working in the North Country.

.
	Quarterly Grants
Up to $5,000
	Optional Letter of Interest no later than
	Application Deadline
	Notification
	Earliest Date of Public Event

	
	Jan 15
	Feb 1
	Mid March
	May 1

	
	April 15
	May  1
	Mid June
	August 1

	
	July 15
	August 1
	Mid Sept
	November 1

	
	October 15
	Nov 1
	Mid Dec
	February 1


Although not required, the project director may email a Letter of Interest (maximum 500 words) to NHHC Grants Officer Susan Hatem at shatem@nhhc.org to ask questions and solicit feedback.  A letter of Interest should provide the following information: 
1. The name and contact information of the organization and a rough estimate of the amount to be requested;

2. The name, title, email and phone of the project director; 

3. The proposed program’s working title, timeline, and brief description of the planned activities, including the format and the humanities content;

4. Names and emails of proposed humanities expert(s), brief description of what they bring to the project (e. g., relevant content expertise, role as speaker or facilitator); and
5. Any questions related to the application process.

Grants Officer will respond by phone or email with comments and suggestions.

A complete Quarterly Grant application includes
· Cover Sheet
· Project Narrative (2,000 words maximum)
· Statement by Humanities Expert (1,000 words maximum);

· Budget Spreadsheet & Explanatory Notes
· Resume(s) (no more than 2 pages) for each humanities expert and any other personnel for whom a stipend is included in the grant request.

Save this document to your computer, fill out the Cover Sheet and Project Narrative pages, and save the completed document.  Also save and have the appropriate people fill out a Budget Spreadsheet, Budget Notes, and Statement by Humanities Expert (templates available at www.nhhc.org/apply-for-a-grant.php).  EMAIL all the completed documents (separately or as a PDF) along with the resumes to NHHC Grants Officer at shatem@nhhc.org. 
MAIL signed original postmarked by 5:00 pm on deadline to:  New Hampshire Humanities Council, 117 Pleasant St., Concord, NH 03301. The mailed copy must be signed; the emailed copy does not.

Quarterly Grant decisions are made by a committee of the NHHC Board of Directors. Successful applicants are required to:

· Sign and return Community Project Grant Contract;
· Submit a Public Event Listing Form;
· Read and follow the Community Project Grant Promotion & Publicity Requirements including issuing a press release and notifying members of NH’s U.S. Congressional delegation that your project received a grant from NHHC;
· If award is over $2,500, submit an interim expenditure report to NHHC by deadline assigned in the contract;

· Email digital photographs taken at the event(s) to Marketing Director Anne Coughlin at acouglin@nhhc.org;

· Submit final report to NHHC within 30 days of the end of the grant period.
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Quarterly Grant Cover Sheet




Project Title: 
Request from NHHC: $ _________ 
Project Total: $ ____________

Applicant Organization (name, address, phone, email):
Organization’s current FY Operating Budget:       $
Federal E.I.N. (employer identification number) #
Federal DUNS (data universal numbering system number) # *
*See information on obtaining a DUNS number at www.nhhc.org/apply-for-a-grant.php
Project Director (name, title, address, phone, email): 
Executive Director of Applicant Organization (or Board Chair if Executive Director and Project Director are same) (name, title, address, phone, email): 

Fiscal Agent (if different from applicant) (contact name, title, organization name, address, phone, and email):
Humanities Expert (name, address, phone and email): 
Role of Expert in Project (e.g., planner, speaker, discussion facilitator): 

Humanities Content:  What humanities disciplines(s) does your project involve?
History

Archaeology

Languages/Linguistics 

Cultural Studies

Literature
Anthropology    

Law, legal history or theory
Art/Music History

Philosophy
Geography

Classics



Other (please specify)
Ethics

Science History, Ethics
Religious Studies
Concise description of proposed program that we can use in our promotion and reporting (100 words maximum):
Anticipated times, dates and locations of public event(s):

Anticipated audience (target audience, total number of people you expect to serve):
Previous NHHC grants:  Has the organization applied for NHHC funding before? 
If NHHC funding was received, list title(s) and year(s).  
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Quarterly Grant Project Narrative




Type answers using no less than 11 point font.  Maximum 2,000 words for narrative, including numbers and headings.   
1. Applicant Organization.  Briefly summarize your organization’s mission, history and major accomplishments.
2. Program.  Describe activities, intended audience, and how project responds to a need or interest in the community.
3. Ideas and Questions.  What is the humanities content of the project? How does it explore culture and human meaning? List up to three questions you anticipate audience members will have the opportunity to contemplate and discuss by participating.  
4. Publicity. Explain your plans for publicity and promotion. Include any community partnerships you have developed that will diversify the audience and increase the impact of your program.
5. Impact. List up to three specific measurable outcomes of this project by which you will determine its success. What will you evaluate and how?
Certifications and Signatures:  I certify that the individuals and organizations named in this application have agreed to participate in the proposed project on the terms specified, and that I will take responsibility for the execution of this project in keeping with the plan outlined in this proposal and according to the principles described in the New Hampshire Humanities Council Community Project Grant Guidelines. 
In addition, by signing and submitting a grant application, the Executive Director or Board Chair of the applicant organization is providing the applicable federal certifications regarding compliance with nondiscrimination statutes, debarment, and suspension, as set forth in the Community Project Grant Guidelines and as follows:
1. Certification regarding debarment, suspension, ineligibility, and voluntary exclusion:  
(a) The prospective lower-tier participant (applicant) certifies, by submission of this proposal, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency. 
(b) Where the prospective lower-tier participant is unable to certify the statements in the certification, such prospective participant shall attach an explanation to this proposal.

2. Certification regarding nondiscrimination statutes: The applicant certifies that it will comply with the following nondiscrimination statutes and their implementing regula​tions: 
(a) Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.), which provides that no person in the United States shall, on the ground of race, color, or national origin, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the applicant received federal financial assistance; 

(b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. 1681 et seq.), which prohibits discrimination on the basis of sex in education programs and activities receiving federal financial assistance; 

(c) the Age Discrimination Act of 1975, as amended (42 U.S.C. 6101 et seq.), which prohibits discrimination on the basis of age in programs and activities receiving federal financial assistance, except that actions which reason​ably take age into account as a factor necessary for the normal operation or achieve​ment of any statutory objective of the program or activity shall not violate this statute;

(d) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794), which prohibits discrimination on the basis of disability in programs and activities receiving federal financial assistance. 

Official of Applicant Organization: 
Signature: 






Date: 

Project Director: 
Signature: 






Date: 
Fiscal Agent (if applicable):

Signature:






Date:
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